
MONTHLY REPORT OF REIMBURSABLE MILEAGE 
 

Month______________________  Name___________________________ 
 
Account #___________________  Address_________________________ 
 
___________________________  ________________________________ 
 
Trip 
Date 

Traveled  
From 

Traveled  
To 

 
Purpose 

 
Miles 

     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
   Total  
 
_____________________________________________ Administrator’s Signature 
 
 
INSTRUCTIONS:  List each trip.  Indicate when a return trip is included in the trip 
mileage.  If the trip calls for traveling to two or more places, mention of such should be 
listed as included in the mileage report of that trip.  Use UNIFORM MILEAGE CHART 
when possible.  If destination is not listed on chart, record actual mileage. 
 Card El. OVWFD OVCEC OVEE MS HS ISD 

Cardinal Elementary X 2 1.5 1.5 .5 .9 1.3 
OVWFD & Training Center 2 X 2 3.5 2.5 3.8 2.7 
OV Community Education 1.5 2 X 3 2 1.7 .8 
Orchard View Early Elementary 1.5 3.5 3 X 1 1.3 2.8 
Orchard View Middle School .5 2.5 2 1 X .9 1.8 
Orchard View High School .9 3.8 1.7 1.3 .9 X 1.1 
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