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District Information

Orchard View Early Elementary
2820 MacArthur Road

Muskegon, Michigan 49442
(231) 760-1850

Central Office
35 5. Sheridan

Muskegon, Michigan 45442
(231) 760-1300 (231) 760-1321 fax

Orchard View High Schoal

16 M. Quarterline

Muskegon, Michigan 45442

(231) 760-1400 (231) 760-1407 fax

Orchard View Middle School

35 5. Sheridan

Muskegon, Michigan 49442

(231) 760-1500 (231) 760-1306 fax

Cardinal Elementary
2310 Marquette
Muskegon, Michigan 49442

(231) 760-1700 (231) 760-1655 fax

Orchard View Community Education
1765 Ada Avenue
Muskegon, Michigan 49442

(231) 760-1350 (231) 760-1364 fax

Transportation
(231) 760-1330 (231) 760-1331 fax

Food Service
(231) 760-1550
bistrict Website: www.orchardview.org
Community Education Website: www.orchardviewce org
School Cennects-Automated service providing parents with
up-to-date announcements regarding school.
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Mon-Dhscrmmnation Pohey

It is the policy of the Orchard View School District that ne person
shall, en the basis of race. coloer, national arigin, sex, or handicap, be
excluded from participation in, be denied the benefits of, ucraﬂe
sub jected to discrimination under any program or activity
and in employment.



ORCHARD VIEW EARLY ELEMENTARY
PARENT-5CHOOL COMPACT
Dhscover, Learn, Succead

We beheve that student achievement 15 a responsibility shared by school staff, parents and
students. The following compact 15 a commitment for each of us to fulfall.

The Orchard View Early Elementary staff will provide:

Respect for students, parents, and the diverse culture of our school

High quality cwmenlum and mstruction usmg research-based matenals and
practices

High expectatons for ourselves and our students

Supportive environment to help our students learn with omltiple opportumities
for success

On-going commumcation for student progress through fall and spning parent’
teacher conferences, quarterly wnitten progress reports

ﬂppﬂrl‘l.lm.tlE;- for parent ivolvement through PTO meetings and activities, field
tnps, scheduled classroom observations, and classroom and school Luhmtemng
Avalabality for parent consultaton by phone, email, and appointment

As a parent, [ agres to support my child’s leaming by workmmg together wath school staff and
ensuring that:

My chuld 1= at school well-rested and on time

Work sent home 15 completed and returned to the teacher in 2 timely manner

I wnll read with my chald daily as part of the EAH program

I wall attend fall and spring parentteacher conferences

I will volunteer and serve on school commuittees, when able

The guality and quantity of screen time will be monitored and no electromics during
our reading or work tume together

I wnll support, teach, and follow through with the school behavior plan

I wnll show respect for staff, students, and other adults

As a student at Orchard View Early Elementary, I agree to:

Do my personal best each day

Show respect for myself, adults, other students, and mv school
Come to school each day ready to leam

Complete work that 15 sent home

Follow the school rules

Read daily as part of the RAH program



Welcome to Orchard View Early Elementary School commumty. Cur
number one prionty 1= the well-being of the students entrusted to cur
care. Or staff of caring professionals 15 dedicated to helping each
child reach theiwr umque potenhal.

Char school serves students in Kindergarten and 1* grade. We believe
that each child should wview school as a place where they are valued and
treated with dignity and respect. Students i our school receive a hugh
quality educational expenence that provides them with foundational
skills that prepare them for thewr academic future. We also stnive to
support each child 1n their socal and emotional development.

We are a commumnity that view parents as partners i their chald’s
growth and educatonal jowrney. It 15 our belief that school should be 2
jovful place where children are valued and appreciated for thewr umque
gifts and potential

Pleaze take time to read this student handbook. It 15 desizned to pro-
vide parents with useful and necessary school-related informaton. If
vou have any questions or concerns regarding the policies stated m thas
handbook, please contact the school office.

Thank vou for partnenng with Orchard View schools and trushng our
staff to care for vour chald.

Orchard Fiew Early Elementary School

OVEE Mission Statement
The mission of Orchard View Early Elementary is to
provide an environment in which children will develop
a positive self-image and a dispesition of learning

built upon experiences as students.




Armmval/Dismissal of Students

To provide a safe environment for all studentz we require:

-5tudents may not arrive before 8-45 am. without a parent, as there iz no
adult supervision.

-Students with parents, may enter the building ne sooner than 8:30 am.
Parents and students must report to the cafeteria and wait to be released to
the classrooms.

-Students must be picked up prom are dismissed at the end of
the school day. as is no adul sup-anrmcln t pick-up will be outside
of your child's village af 3-35 p.m.

-Please park only in designated areas. For the safety of our students, please
do not park in bus pickupd drop of £ area .

-The circular drive in The Trant of The schodl is reserved for busses only. If
','cluum parked in this area, you m hEﬂSl[E-di‘ﬂh\-ﬂi‘Eil‘idpﬂSSlhlflSﬂlﬂdﬂ

ﬁ;l‘lﬂ"‘lﬂﬂ I:rL'I'he Muskegon Township Police

Use ng lot fur students being dropped of f or plcl-md up before

ar after =c

-Students urri'.'irl_:; after the bell rings MIUST be signed in at the office fo

receive a tardy pass. Teachers are unable o accept students without a tardy

after the bell sounds.

-To ensure the safety of children, we will check driver's licenses before

releasing a child.

ﬂ!l.l"ll in doctor slips upon returning to school from appointments to verify the
SENCE.

*Changes to a student’s pick up and/or drop of f location must alway= be
received via the student transportation = ule form, which are available in
the school office. This change could take the transportation office up o 3
days to complete.

School Visitors—See By Law 9150 for complete detals

In order to protect the educational program of the schools from undue
disturbance, puidehines have been establhished:

Visitors need to make amrangements in advance through the office

All visitors st register at the school office. You may be asked to leave
the bmldmg 1f you don't have proper authonzahon

A student mav not leave the buldmg wath an unauthonzed person
Parents who want to observe m their child’s classroom, need to confer
with the pnoepal and the teacher in advance

The visitahions should be no longer than spcty (60) minutes

The number of visitors shall not exceed two (2) parents

The frequency of visits should be no more than once every four (4)
weaks

Early pick up must be done only through the office, not inthe
classroom. If a student needs to be signed out early, please

come to the office and we will call the classroom to have your
child meet you in the office.




Maskegon County Schools-Operation Sraduation

Checkpoint 1 Checkpoint 2
Student misses 5 or more days of Student misses 4 additional days of school
school within a school year within a scheol year (total of 9 or more)
School reviews student attendance report Attendance RJH Team convened
* Grodes *  FRC.DHSFIS worker, other
*  Reason Tor absences #  School Representative
¢  Discipline o s Other providers, if any
Is the attendance issue interfering with Review case for studernt and
learning and a potential truancy case? siblings
] ] I
é ﬁ Is the attendance issue inferfering
Letter #1 of concern Continue to with 1ﬁmm - E |
sent to parerts monitor attendance lJ I_I

Schoal afficials meet with

parents about attendance
concerns and documents Has attendance Continue to monitor
meeting cutcome letter #1 been sent?® student aitendance

él_' -1 @

Letter #2 sent with
copy to Prosecutor Letter #1 of concern
l sent to parents

Tardiners: inferventions

Proceed with Elementary/ Secondary -‘

Teachers maintain a tardiness record on their students. If students are frequenthy fordy,
the porents will be osked to hove o conference with the principal ond/or teacher. 4
student will bs considered tardy five mirutes after the starting tims of school or by
leaving during the last 30 minutes of the doy. Excessive tardiness may result im an of fichal
letter baing mailed to the homa. Five (B) tardias will be counted os a If2 doy absence. If o
student misses a minimom of a 1f 2 an hour ik ths morning or leoves mors than 12 an kouwr
in the of termoon, it will be considered a half -day absence for that times pericd.

Attending school is both necessary and the law. The state law
requires school attendance until the age of sixteen. Students
who do not maintain good attendance may fail, lose certain

privileges, and/or have their parents taken to court. Orchard

View has an attendance policy to avoid these negative
consequences. Please contact our office when your child is
absent, as we are required to track illnesses and absences.




Illness and contagious condibons at school

Children with an illness that is contogious should not be sent to school. When

the parent notifies the school that a child has a contagious condition {cChicken

pox, head lice, etc_) families of other students in the class will be rotified.

*  Children will participate in all school activities, including recess, unless
they have a note from the doctor.

* A child with a temperature of 100 degrees or more will automatically be
sent home. Before returning to school a student must be fever free, and
free from vomiting and diarrhea for 24 haurs .

*  Orchord View Schools has a “no nit policy™ regarding head lice. Head lice
can be very contagious in a scheel setting and children with lice or nits will
niot be allowed in schoal. Students with head lice must be rechecked in

the affice before returning To the classreom. Students are not allowed o
ride the bus to school until they have been rechecked at the school.

Hinezs or Accident at School

If a child becomes ill or is injured at school, the parents will be contacted and
arrangements will be made before the child is released from school. If parents
cannot be reached. contact will be made with the person designated by the parents
on the emergency information sheet. PLEASE KEEP THESE NAMES AND NUM-
BERS UP-TO-DATE. IT IS IMPORTANT THAT WE BE ABLE TO REACH
SOMEONE IF ¥OU ARE NOT AVAILABLE.

Man-Mode ond Matural Disasters

Dismiszal instructions come from the superintendent’s office. Parents should
explain to their child at the beginning of the school year where the child should go
in case of a dismissal during the school day.

Snow Doy cancellation or dismissal

'n occasion, severe snowstorms cause school to be cancelled. In most instances, the
school will notify these stations; WMUS, 107FM; WKBZ, 95.3FM, WSNX, 104.5FM;
WEXT, 105 3FM or television stations Channel 8, Channel 13, or waw W7 M13.com
by &:15 am. if school is cancelled. You may alse view our website for these
announcemerts, which is www_orchardview.org and will receive correspondence via
the School Connects alert system (see the bottom of page 9).

The decision to dismiss rests with the superintendent or his designee. If you
suspect school will be cancelled or dismissed listen te the local redio stations.
PLEASE DO NOT CALL THE SCHOOL OR THE TRAMSPORTATION OFFICE
CEPARTMENT.



Tornado Watch and Warning

Gwring a tornado watch, children will remain in school until the regulor dismis=al
time. A Tornado/Severe Thunderstorm warning is issued by the local weather
service office whenever a tornado or severe thunderstorm has actually been
sighted or strongly indicated by radar. Your child/children will be cared for at
school. Parents have the option of picking up their children af school during a
watch or warning. Follow normal check out procedures at the office.

Bomb Threat Policy

1.  When a bomb threat is received, we will Tollow the procedures developed by
the crisis team.

2. If necessary the building will be evacuated and students will be faken foa
safe location

3. Public breadcasting will provide information.
Lockdown Drills

Lockdown drills are practiced twice a year in accordance with the Michigan State
Fire Prevention Act 207 (PA-1941)% All doors to the building will be locked during
these drills.

When a lockdown iz announced from the office the following steps will be taken:
1. Internal lock down: All students in the hallway will be advised to return to
their class immediately.
2. External lock down: Unattended students in the hallway will be pulled infoa
room as quickly as pessible.
3. Roll will be taken
4. The office will be called if amy student is missing.
3.  During an internal lock down doors will only be open fo accept missing
students or to advise administration
During an external lock down doors will not be open unless
advised by emergency responders.
Lock down procedure drills are practiced twice each year with students and staff.

School Connects- This system allows our school to contact you via telephone,

cell phone, &-mail, pager or POA in ary combination. This em will notify you of
em ; situations and days 'I'hﬂﬂhﬂﬂl be cunmlﬁdua to inctunfl?ﬂrf
weather. Please be sure to up-to-date infermation on file in our office to
ensure proper delivery of notifications.




Food Service

All students in Orchard View in grades Kindergarten through 12th
grade receive free breakfast and lunch. This program is made
available through the state funded Community Eligibility Provision
Because of our enrollment in this program, families do not need to fill
out any paperwork used in the past that qualifies students for free
and reduced lunch. We ask that all families submit a household income
survey that is used to provided information that relates to the
community eligibility provision.

We are not able to provide free milk to families that opt te h-FIﬂ-g a
cold lunch. The cost for purchasing milk a la carte is §. Eﬂ per day
Milk is provided for free to all students who receive a hot |LI-I'1E:|'I
however.

Kids' Food Basket

Ouwr building has been very fortunate to be included in the service of
receiving Kids' Food Basket. 5tudents who are opted in will receive a
mutritious sack supper to bring home each day at no cost. Opting into
this program does not inferfere with any other assistance a family
may receive and does not require income verification

Medication

"Medication” includes all medicines, including those prescribed by a
physician and any non-prescribed (over the counter) drugs, prepara-
tions, and or remedies. Before school personnel may administer any
medication to students during school hours, a medical authorization
form must be on file.

We are requesting that, whenever rﬂl!Elblﬂ over the counter
medication not be brought to school for office administering.

If a student needs over the counter medication (aspirin, etc.)
ih:ﬁg*di“ be asked to call their parent to bring it to them when
ne .
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Services

Transportation

Bus transportation is an essential part of the school day. Itis a
privilege to ride the bus. Students must follow the rules of the
transpertation department. If a child is not following the bus safety
rules, the bus driver writes a bus conduct report. The following steps
apply to elementary students:

1" report = Written warning will be given
2™ report= 1 day suspension from the bus
3™ report= 3 day suspension from the bus
4* pepart= 9 day suspension from the bus
5™ report= 7 day suspension from the bus
followed by a conference with the parent
6™ report= Removal from the bus for the

remainder of the schoel year

CAUSIMG BODILY HARM WILL RESULT IM AN AUTOMATIC
THREE-DAY SUSPENSION FROM THE BUS.

In the event that a child damages transportation property a fine will
be accessed. The fine will be reasonable. seeking only o compensate
transportation for the expense of the loss incurred.

Students must be at the bus stop 10 minutes before their bus
arrives. Students are not all to ride busses, other than their
assigned one, without a permission slip from the parent that has been
EI'TIE-d by the office. Please see arrival/dismissal for bus change

icies.

lease note students will be allowed only one designated pick up
address and one drop off address (pick up and drop of f address can
be different from each other.

If no one is at your child's bus stop, and your child is returned to the
school, our of fice will handle accordingly:
1st return = Verbal warning
2nd return = Parent meeting with administration
3rd Eﬂm = Transportation privileges taken away for a
week.
4th return = Transportation privileges taken away for a
month

The Board of Education has awthorized the installation of video
cameras on school busses for the purpose of

monitoring student behavior.
Students may be videotaped while traveling on the bus.

11



OVEE's Harassment policy is as follows"

Harassment of a student by ancther student, students or any member of the staff is a
violation of policy. Harassment is defined as anything that one person does to make
ancther person feel uncomfortable. In addition to sexual horassment, which includes
urwelcome sexual advances or amy Form of improper physical confact or sexual remark.
Harassment shall also include any speech or action that creates a hostile, intimidating or
offensive learning ervironment. Harassment of any kind will result in disciplinary proceed-
ings. A student believes that he or she has been subjected to harassment should
promptly notify the building principal er guidance counselor.

BULLYIMNG
Bullying of a studert by other students or any member of the staff is a

viclation of policy. In addition te sexual harassment, which includes unwelcome sexual
advances or any form of improper physical confact or sexual remark, bullying shall also
include amy speech or action that creates a hostile, intimidating or offensive learning

ervironment. Bullying of any kind will result in disciplinary proceedings. A student whe
believes that he/she has been subjected to bullying should premptly notify the of fice.

State low establishes a "Weapon-Fres School Zene® that extends 1,000 feet
from the boundary of any school property. The term "w " means any

ob ject which, in the manner in which it is used, is infended to be used, or is
represented, is capable of inflicting serious bodily harm or property damage,
as well as endangering the health and safety of persons. Weapons include, but
are not limited to, firearms, guns of any type, including air and gas -powered
guns (whether loaded or unleaded), knives, razors, clubs, electric weapons,
metallic knuckles, martial arts weapons, ammunition, and explosives.

The fellowing guidelines will be used for any viokations of this Weapons Policy

Level 1 Lewe] 12 Lewel 111 Liw] Ly
Concenled possession of a Visibhe pessession of @ Fussession of & wesgon Lise off o weapen
e w1 and wirhal/plysical
Threst o une
- ey LSS Basid on !I-!'l}uiaq.'-:l Exiaad] o 10 dery D55 Sk wehsiTe for MDE &
pEsfEtion e s vy Schaal Board Palcy
Frestgible lomg Teem
Fusent conferemoe re- Parent conf eminog Sukpeensgion
quaired Fapi e
Recofimendatian
May mesult in Level 1T, II1, Mizg mequilt in Lesved IIT
oF IV ugah invesTigation oF IV iipssh ifmesTiga- for wpilsion

tian

Fubck netification

055 = Qut of School Sapernsion
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VISION
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lifefong learning for all students.

FOUNDATIONAL BELIEr

EVERY child and adult can learn and grow.




Crvil Raghts Act of 1964-Title VI

Mo person in the United States shall, on the grounds of race. color or national
origin, be excluded from participation in, be denied the

benefits of. or be subjected to discriminations under ogram or activity
receiving Federal financial assistance. e

Discrmmation Based on Sex-Title I

] on in The United States, shall, on the basis of sex, be excluded from
pﬂrm:li:uiiun in, be denied the benefits of, or be subjected to discrimination
under any education program or activity receiving Federal financial assistance.

Rehabilitation Act of 1973-5ection 504

Mo other qualified handicapped individual in the United States, as defined in
{E’ﬂ U.5.C.5 706 (7). shall Eﬂlﬂ'l':ﬂbLﬂE on of his handicap, be excluded from
Eip-uilm in, be denied fits of, or be subjected to
d|5r:r|rn||1 ion under ary program or activity receiving Federal financial
assistance or under rogiram ar activi EEI-I'II:|I:J|'_'|'-E-I:| Executive
the Un?l‘w States Postal Servi 1'!!" oy any

Agency or
All students shall have an equal opportunity icipate in, and benefit from,
all acedemic and extra-curricular activities {l'u:lpﬂrl"wcus_

L Tite T¥ of the Education Amendment of 1972, prohibits discrimination on
the basis of sex; Title VI, prohibits discrimination on the basis of race,
color, or naticnal arigin, or Section 504

= If purs.un hﬂlimm; that Orchard View School District has inade-

muii-;; ard/ar regulation of Title IX, Title VI or
Section hEu"ihG maﬁ:rn; forward a complaint to the individual
stated below.

*  All vocational education programs follow the district’s pelicies of
nign-discrimination on the basis of race, color, national arigin, sex, or
handicap in all activities and in employment. In addition, arrangements
can be made to ensure that the lack of English language skills is not a
barrier fo
admizsion or icipation. For more information, contact the
following |'r||-t:|iElgt.ruil-:l]l:IMJi v

br. Greg Bodrie
Fruitport Community Schoals
3255 Porfaluna
Fruitport, Michigan 48419
Phone: (616) 865-4010



Stadent Fees and Fines

The EBeard of Education may access certain charges to students to cover the
costs for extra-curricular and rencredit activities. Such charges might be
made for expendable items such as magazines, workbook materials, paperback
selections, and laboratory supplies and materials for clubs, independent study
or special projects, and as well transportation costs and admission/
participation fees for district spensored trips and activities.

Mo student, however, shall be deprived of participation in any mandatory
school activity or required curriculum activity due to a lack of financial ability
to pay and fees will not be charged for such activities. Extra-curricular
activities for which fees will be charged may not be used in determining credit

or grades in anmy Course.

A fee shall rot exceed the combined cost of the service’s provided and/er
materials used. An accurate accournting of all fees collected and ol fees
expended shall be provided to the superintendent or his/her designee foreach
fee-based activity at the conclusion of the activity, along with remission of
any fees not expended.

When =chool property. equipment, or supplies are damaged, lost, or taken by a
student, whether in a regular course or extra-curricular offering, a fine will be
assessed. The fine will be reasonable, secking only to compensate the school
for the expense or loss incurred.

The late return of borrowed beoks or materials from the school libraries will
be subject o appropriate fines. Failure to pay the fines may result in loss of
privileges.

In the event the abowe course of action does not result in The fee being
callected, the board authorizes the business office to take the student andfor
his/her parents to small claims court to pursue collection.

PTO-The PTO is comprised of parents, staff members and the building
prlnn:lpﬂl They meet monthly and cosrdinate fundraisers and Eup]E-u-r'f
staff and students. Please contact the office or a PTO representative for an

vp||:~nr1'u1'1|+:|r to volurteer.
teers are encouraged fo help in our school. All visitors must report to the

office. All volunteers and field trip chaperones must complete a oriminal back-
graund check and be ﬂpﬁrﬂh‘ﬂd through our office before valunteering or
chaperoning. Persons with a record of criminal sexual conduct er misdemeanor)
felony charges relating to the welfare of children will not be allowed to serve
as a volumteer in The district. Also under consideration are cases of domestic

violence, physical abuse, and/or substance abuse. Persons with a record of
criminal conduct in any of these categories will not be allowed to volunteer if
the charge was committed within the past 5 years.
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OVEE Posifive Behavior Expectafions

At Orchard View Early Elementary we believe that behavior is crucial to
learning. Our Cardinal Pride Positive Behavier Support Plan is supported
through

®  Lesson plans taught by our teachers
®  Sraphics throughout our building
®  Cardinal Pride Slips written to children
®*  Weekly Cardinal Pride drawings
You, our parents, will be a vital part of the teaching team.

Students demonstrating safety, kindness, and self -control will receive
Cardinal Pride Slips from the adults in our building.

When your child brings home a Cardinal Pride Slip,

please Celebrate with them.

' Name

O Be Safe
O Be Kind
O Be in Control

Inivieled by:

W} Cordinal Pride Ticket
Name:

Initialed by:

17



Each chassroom teacher will review the following building
procedures and we encourage parents to do the same. All students are
expected to demonstrate “thumbs up™ behavior on school property.

*  Students must play in the designated playground areas.
*  Students must sit when using the swings, with only one person per swing.

. #ﬂnupemnm,rgndnwnﬁzﬁlidaﬂﬂﬁm;he.ﬂ-rihr.m:-.'l'he
ing forward

*  All students must keep their hands and feet to themselves.
Lizagreements need to be resolved ina non-vielent manner.

- Flghhng unmé:-laf fighting™ are not allowed. “Play fighting™ offen leads to
serious fighting.

- Inq:prnprmi‘e. language is not allowed.

. A priate toys (balls, Frisbees) are the only items that be Thrown
on the playground. Rocks, sticks, etc. are ferbidden. Snowballs may be
thrown af designated torgets.

*  Chewing gum is not allowed in school.

*  Toys brought to school need to be permanently marked with your child's
name. However, bringing toys to school is discouraged as the toys can get
lost or stolen. Electronic games, CD/MP3 players, skateboards, wooden or
metal bats, Heelys, and reller-blades are not allowed.

* (el phones are not allowed at school. If a student brings a cell phone, a
parent will be called and asked o pick it up.

L The school/district is not responsible for lost or stelen personal items.

Field Tnp Policy

FIE-|d frips are an extension of classroom activities and important
ppoertunities for our students to ex mu:& We want all of cur students to
|C|1?Eu1'a in these frips, but their behavior must be G.EI mgr‘m‘ha not only for
ty of 'rhernsulvawﬂnd others, but for res that OV Early
Elema'.n'hrf 5 from its students. If a student dlip ays significant
nu-?ﬂ iors keading up to a field frip, he/she will not be allowed to
u‘l‘l‘ul.d he up-coming field trip.

Parents may ask their childs teacher for specific grade level informaticn
regarding guidelines of parents signing children out if leaving with them after
a fiekd 'tr':f Parents must get a Elf from the office if they intend to take
their child with them following a field trip. If a child leaves a field tri

I:|.1'|!'|-|1n a half an hour before the school doy ends. this will count as a h-uhE day
SENCE.
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OV Early Elementary Bmldmg Map

Orchard View Early Elementary
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2820 MacArthur

Muskegon, MI 49442

231-T60-1830



ORCHARD VIEW
4 . . iril to LEARN.
Community Education | o9 ©l0h,

A Rivisinn OF Nechased Yiew Schonls

Orchard View Community Education Programs are designed to meet the
needs and wants of the Orchard View District and surrounding areas.

Providing services for everyone from infants through the senior years, we
are devoted to enriching the lives of our comnunity.

Adult Basic Education
Adult High School Completion
Adult Ennchment/I eisure
Busmess & Industry Traming
Career Tracks
CSI-Career Skills Instruction
Cardinal Camp
Child Care
ESL-English as a Second Language
GED/General Education
Head Start Preschool
Great Start Preschool
Orchard View Travelers

Senior Citizen Programs
Tution Preschool
Vocational Training
Youth Ennchment/I e1sure
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